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Performance Standard:  1304.22(f)(1), 1304.22(f)(2)
Procedure:  First Aid Kits and Fanny Packs Inventory and Restocking/End of Year 

	#
	Strategies
	Person Responsible
	Date to be Completed

	1.

2.
3.
4.
	First Aid kits must be restocked after use.  To ensure that kits are restocked regularly, an inventory checklist is to be printed from intranet and turned into the Coordinator of Health Services at the end of the month with items needed. 
Lead Teachers/Associate Teachers are assigned to inventory and restocking of supplies. 
Supplies will be filled upon request from the Coordinator of Health Services.
 At the end of the school year all First Aid Kits/Supplies and Fanny Packs are to be marked and turned in to the Coordinator of Health Services.

First Aid kits and fanny packs will be re-stocked and returned at the beginning of the program year. 
Supporting Documents

Monthly Inventory and Restocking of First Aid Kits/Fanny Packs

	Lead Teacher/Associate Teacher
CHS
Lead Teacher/Associate Teacher/LSM
CHS
	End of the month
Beginning of following month
End of program year
Beginning of program year
7/22/15 MH


