CAPE /Head Start/ Early Head Start                             

Section 3. Forms
Procedure for completing form:
Diapering Procedure / Diapering of 3 yr olds and older
	
	STEPS
	PERSON RESPONSIBLE 
	TIME LINE

	1
	Form may be downloaded from the Intranet.  In the document “Diapering Form in this State document,” the “Diapering Procedure” form is on page 8.  The R/MT will provide new laminated copy of this form as needed.
	Teachers, Caregivers, AT/FA, R/MT, all staff providing personal care
	Beginning of school year

	2
	The Diapering Procedure form is required to be posted at all diapering stations.
	Teachers, Caregivers, AT/FA, all staff providing personal care
	Beginning of school year

	3
	Staff must follow all steps of this licensing and Performance standard procedure every time a diaper or pull up is changed.  (See form for steps)
	Teachers, Caregivers, AT/FA, all staff providing personal care
	As needed



	4
	For children age 3 and older, teachers must obtain and follow the procedures for “Diapering of 3 yr olds and older.”
Both diapering forms must be posted in areas where children age 3 and older are changed.
	Teachers, Caregivers, AT/FA, LSM/COM
	As needed

	5
	LSM and County Managers will monitor to ensure this diapering procedure is posted and followed.
	LSM/COM
	As needed
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